
SCHOOL OF ARTS & SCIENCES 
PEER TEACHING OBSERVATION FORM 

PROCESS 

1. One observation shall take place within the first ten weeks of a semester.

2. The observer must notify the faculty member to be observed at least 24 hours in advance.

3. The observer must remain for the entire class session.

4. Each observer shall submit, through the department chairperson, a written observation report to the
Department P&B Committee within one week of the observation.  The department chairperson shall schedule
the post-observation conference within two weeks after receipt of the written observation report.  Either the
employee or the observer may request that the chair assign a member of the P&B committee or a department
member with the rank of tenured Associate Professor or tenured Professor to attend the conference.

5. The tenured faculty member (if one has been present) or the observer shall prepare a record of the
discussion in memorandum form.  The original observation report and the memo shall be placed in the faculty
member’s personnel file.  The faculty member shall be asked to sign both the original observation report and
the memo only to indicate they have been read.  The faculty member may attach comments.

COURSE INFORMATION 

Course Number ____________ Section ________ 

Course Title ____________________________________________________ 

Instructor Name _________________________________________________ 

Observer Name _________________________________________________ 

Date of Class Observed (MM/DD/YY)  ____________________ 

Number of Students Registered _____ Number Present in Class Observed _____ 

Instructor, please sign below to confirm that you received at least 24-hour notice in advance of observation 

__________________________________________________ 

Fall __________ Spring__________
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FORMAT (Check all that apply): 

Lecture 
Discussion 
Student-led 
Laboratory 
Mixed (Describe briefly) 

Other: (Describe briefly) 

BRIEF SUMMARY OF CLASS CONTENT: 

Select option for sections 1 – 4.  *NA may mean either not applicable or not assessable for this class session 

1. FRAMING THE CLASS SESSION

Instructor expressed clear plan and 
explicit objectives/learning 
outcomes for session  Excellent   Very Good   Satisfactory   Needs Improvement   NA*   

Instructor connected session to 
previous material  Excellent   Very Good   Satisfactory   Needs Improvement   NA*   

2. COMMAND OF CLASS MATERIAL

Depth of substantive knowledge Excellent   Very Good   Satisfactory   Needs Improvement   NA*   
Appropriateness and clarity of 

examples Excellent   Very Good   Satisfactory   Needs Improvement   NA*   

3. PRESENTATION OF MATERIAL

Organization follows clear plan Excellent   Very Good   Satisfactory   Needs Improvement   NA*  
Effective use of visual/audio cues 

and aids  Excellent   Very Good   Satisfactory   Needs Improvement   NA*  
Effective use of technology, 

online sites, etc. Excellent   Very Good   Satisfactory   Needs Improvement   NA*   

4. CLASSROOM ENGAGEMENT

Awareness of student interest 
and attention  Excellent   Very Good   Satisfactory   Needs Improvement   NA*   

Checks to ascertain student 
comprehension Excellent   Very Good   Satisfactory   Needs Improvement   NA*  

Additional Comments

aluna
Highlight
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4. CLASSROOM ENGAGEMENT (continued)

Responds accurately and 
thoughtfully to questions Excellent   Very Good   Satisfactory   Needs Improvement   NA*   

Encourages broad student 
participation Excellent   Very Good   Satisfactory   Needs Improvement   NA*  

Encourages independent and 
critical thought  Excellent   Very Good   Satisfactory   Needs Improvement   NA*  

Effectively manages classroom 
while respecting students Excellent   Very Good   Satisfactory   Needs Improvement   NA*   

5. OVERALL EVALUATION OF CLASS SESSION

Brief narrative evaluation: 

___________
Date 

___________

6. SUGGESTIONS FOR IMPROVEMENT

Please offer constructive suggestions to the 

instructor 

SIGNATURES 

___________________________________ 
Faculty Observer 

___________________________________ 
Faculty Member**  

Date 

**Note that the signature of the faculty member indicates only that s/he has seen the observation. The 
observed may attach comments to this report within the allowed time, typically two weeks. If the observed 
declines to sign the observation report, it shall be placed in the personnel file with a notation to that effect. 

Form approved by Arts & Sciences Executive Committee, Spring 2018 

Additional Comments

Elizabeth Marcello
3/17/2023



Additional comments from Sections 1-4
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	Section: 01
	Course Title: Introduction to Urban Policy Processes
	Observer Name: Jill S. Gross
	Date of Class Observed MMDDYY: 03/15/2023
	Faculty Observer: 
	Date: 
	Faculty Member: Jill Simone Gross
	Date_2: 03/15/2023
	Check Box2: Off
	# Enrolled: 18
	Group1: Choice2
	Group2: Choice1
	Course #: URBG 700`
	#  present: 16
	signature instructor observed: 
	Group3: Choice1
	Group4: Choice2
	Group5: Choice1
	Group6: Choice2
	Group7: Choice2
	Group8: Choice1
	Group9: Choice2
	Group10: Choice1
	Group11: Choice1
	Group12: Choice1
	Group13: Choice1
	Mixed Brief Description: 
	other brief description: 
	summary class content: The topic of this class was interest groups" and their role in the policy process. After a student"media presentation" (reports on contemporary news media, that relate to urban policy processes), the professor facilitated a discussion of what interests groups are (and are not), and their relationship to understandings of "public interest." This was followed by a discussion of lobbying, the iron triangle theory of policy making, issue networks and policy regimes. The class discussed hidden agendas, power, and the roles of leadership, political institutions, data, and news media in shaping public policy. The class moved between theory and practice, considering cases studies of ethnic interests in New York, and the the role of unions and labor in relationship to economic development policy (Amazon case in LIC). Students were encouraged to discuss these assorted themes through the lens of the policy portfolios they are developing for the class, past readings, and contemporary news. 
	Text1: This was well done. The organization and flow worked very well for this class. Moving from definition, to critical analysis, to practical application, and then critiques of the readings. 
	Text2: 
	Text3: Strong command of the materials. This was revealed not only in regard to theory but also application. I was also impressed by the professors command of the work of each student, and how she brought them into discussions through their own (and her own)experiential lens.
	Text4: 
	Text5: Small recommendation - slow down a bit!
	Text6: 
	Text7: 
	Text8: Already mentioned above. The Professor excelled in this regard. She encouraged students, prodded them when needed, and supported them in their learning. 
	Text9: Here to, you may want to simply slow down a bit, provide examples, and pause to give them time to absorb.
	Text10: 
	Text11: 
	Text12: 
	Text13: 
	narrative evaluation: This was a great class! The majority of students participated at one point or another, and students were effectively connecting the materials of the class directly to their own specific policy interests. This in my mind was a very important part of the class as it revealed clear understanding of prior materials presented by the professor, and explored in the readings. The professor encouraged students to connect theory to practice in a very productive manner. The professor was also effective at demonstrating not only mastery of the material, but also at sharing her real world experiences in the realm of interests groups, lobbying and policy making in New York. Finally, the professor maintained a close connection between the class itself, and the materials already covered in the class, thus reinforcing lessons learned, while pulling the class forward into new arenas of knowledge.
	suggestions for improvement: There are two areas that I believe would enhance, an already strong class. The first regards presentation of materials. There was a lot covered in this class, and as a result some areas were moved through rather quickly. And while the professor did pause to check the pulse of the group and to see if there were any questions -- only rarely did students ask for any clarification. Now, it could of course be that they get it all - but I suspect that there were still a few that were uncomfortable with revealing a lack of understanding. So, here I would simply suggest that for some of the more challenging concepts, that a bit more time be given to description - unpacking - and example. Along the same theme, this issues could also be resolved simply by slowing down a wee bit. The professor has a tendency to speak very rapidly, because of her ease with the materials -- and it was clear that most students enjoyed the give and take of discussion that the professor encouraged. However, some students do not all have this level of comfort - so simply by slowing down just a bit, all of the above would be smoothed over.  The second suggestion relates to course content. First I very much like the way this course was constructed, the range of readings offered, and the case study materials provided. The course could use a section on urban dynamics in the policy process. In the class I observed for example on interests groups, I could imagine a very nice tie in to "urban regime theory", "urban growth machines" and/or "urban governance." These all speak to the kinds of interest groups that have come together in cities and metropolitan regions to shape policy and planning.  Some of this may have been covered in the first session of the course in the article by Kaufmann and Sidney, and if so, then I think those themes could be brought back into this discussion of interests groups in the policy process - at the urban scale. 
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